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M LPERSMAN 1050- 340
MANDATORY APPELLATE LEAVE
Responsi bl e | NAMALA Phone: DSN 325-0100
Ofice CcoMm (202) 685-0100
FAX 325- 0606

Ref er ences (a) NAVMED P-117, Manual of the Medi cal
Depart nent

(b) Uniform Code of MIlitary Justice

(c) OPNAVI NST 5800. 9

(d) NAVSO P-6034, Joint Federal Travel
Regul ati ons, Vol une |

(e) SECNAV M 5510. 30, Departnent of the Navy
Personnel Security Program

(f) NAVSUP Publication I, Volunme Il, Naval Supply
Systens Command Manual , Supply Ashore

(g) BUPERSI NST 1750. 10B

(h) Defense Joint Mlitary System Procedures
Training GQuide (DIM5S PTG

1. Discussion. Once the convening authority (CA) has approved
an unsuspended punitive discharge or dism ssal and al
confinement (if any) has been conpl eted, the nenber may be

pl aced on mandatory appell ate | eave by the officer exercising
court-martial jurisdiction over the nenber. In a majority of

ci rcunst ances, appellate |eave is appropriate; however, the
follow ng factors should be considered prior to directing to
mandat ory appel | ate | eave:

a. The quality of the nenber’s service record.
b. The type and severity of offense(s).

c. The commanding officer’s (CO s) reconmendation, if
appl i cabl e.

d. The staff judge advocate/legal officer’s reconmmendati on.
e. Wether the nenber has denonstrated a |ikelihood of

productive and beneficial service to the Navy by remaining on
active duty pending appellate review.
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f. Any hardship or other adverse consequences which the
menber may experience if required to take mandatory appell ate
| eave.

g. Any other pertinent information that the nenber
consi ders appropri ate.

h. Best interest of the service (BIOTS).

2. Procedures. Follow the steps below if mandatory appellate
| eave is directed.

Step |Action

1 A nmenber may not be placed on appellate | eave until DNA

i s obtained, forwarded, and accepted by U S. Arny
Crimnal Investigation Laboratory (USACIL). |If convicted
of a qualifying mlitary offense (QWW), any offense under
reference (b) punishable by a sentence with confinenent
of nore than 1 year (regardl ess of sentence inposed),
ensure DNA sanple is collected, forwarded to, and
accepted by USACIL per reference (c).

2 Conmpl ete separation physical (including H'V test) prior
to conmencenent of appellate | eave. See M LPERSVAN
1900- 808 and reference (a).

3 O fer nmenber formal inpatient treatnment prior to
separation if diagnosed as drug and/or al cohol dependent.
See M LPERSMAN 1910- 800.

NOTE: |If nmenber accepts treatnent, appellate |eave
cannot commence until treatnment is conpleted or

term nated. Ensure nenber’s acceptance/ non-acceptance is
docunented in the service record.

4 Counsel nenber on right to petition the Naval C enency
and Parol e Board (NCPB) using NAVSO 5815/4 (5-81), Waiver
of Cl enmency Review or NAVSO 5815/2 (Rev. 8-80) Request
for Restoration/d enency. A copy of the docunment nust be
filed in the service record.

NOTE: Waiver of C enency Review docunent is not required
for personnel with sentence adjudged on or after

5 Novenber 1993 if approved confinenent is |ess than

12 nont hs.
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Step

Acti on

Counsel nenber regarding shipnent of personal property
and/ or househol d goods (HHG . Eligible nenbers

must submt a witten request to the General Court
Martial Convening Authority (GCMCA)/ Special Court
Martial Convening Authority (SPCMCA) for approval per
reference (d). Property should not be transferred to a
Navy storage facility.

For menbers stationed in continental United States
(CONUS) without famly nmenbers, HHG shipnent is not
aut hori zed under reference (d), para. U5317.

For menbers with famly nenbers stationed in CONUS,
travel and HHG shi pnent may be authorized at the

di scretion of the CAif deened in the best interest of
the nmenber or their famly and the United States (see
reference (d), para. U5370-H)

For menbers stationed outside CONUS, famly nenbers’
travel and HHG shi pnment will be authorized or approved to
t he hone of record when the general court-martial (GCM
authority determ nes such to be in the best interest of

t he Governnent (see reference (d), paras. U5370-B2 and
U5240-F) .

Revoke nenber’s security clearance per reference (e).

Revoke nenber’s private vehicle base decal.

Confiscate all Governnent-issued clothing, uniformor
civilian, and all property of the Governnment except one
overcoat, if needed, as provided in reference (f),

para. 25940.

Confiscate identification (I1D) card(s) of nenber and
dependent s.

10

| ssue new I D cards to nenber and dependents with an
expiration date of 6 nonths fromdate of issue.
Successive cards may be reissued for up to 3 nonths until
di scharge is affected. Contact Navy and Marine Corps
Appel | ate Leave Activity (NAMALA) per reference (Q).

11

Have nenber read, initial, and sign Appellate Leave

St atenent of Understanding (see M LPERSMAN 1050-370).
File original in service record and provide a copy to the
menber .
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Step

Acti on

12

Verify service record pages for conpl eteness and
accuracy. Enter appropriate entry to docunent action.

13

Provi de nmenmber with copy of NAVCOWT 3065 (2-83), Leave
Request Authorization Form File a copy in the service
record.

14

Update Navy Standard | ntegrated Personnel System (NSIPS)
Transi ent Tracking on nmenber as applicable; this may
i ncl ude

e Transient — General (accounting category code (ACO),
ACC Effective Date, Transient Tracking code, etc.);

e Legal Information (Disciplinary Action, Confinenent,
Appel | ate Leave information); and

e Remarks as appropriate.

15

Change ACC to 393.

NSI PS activities use Transient Tracking to change ACC
to 393.

16

To change duty status code (DSC) to 136, submit NSIPS
| eave transaction.

NSI PS activities use Leave, Leave Create, Absence

Type "R' (Start Appellate Leave), wth days granted 300,
as per reference (h), para. 10255. |f the nenber
requests to be paid for all accrued | eave, term nate al
pay and all owances incl udi ng sel ected reenli st nent
paynments; refer to reference (h), para. 10255.

17

Drop nmenber fromstrength. Al personnel placed on
appel l ate | eave, mandatory or voluntary, will be

adm ni stratively dropped from Navy Strength at the tine
appel late | eave is executed without regard to status CA s
action.

NSI PS activities use Losses, Adm n Loss, Use,

Adm n Loss — Create; after this is released, DSC w ||
change from 136 to 143 (Active Duty, Adm n Punitive
Di scharge, Drop from Strength).




